
Harassment and 
Bullying Procedure

 Any incidents of harassment or bullying, no matter what form they take, should be reported 
 immediately to the Directors in confidence.

 A compliant will be recorded by the Directors and details of this complaint (without giving the  
 complainants identity) will be supplied to the perpetrator and a date set for a meeting to discuss 
 the complaint.

 The perpetrator will be interviewed by a Director to find out the facts relating to the complaint. 
 Once this interview has taken place witnessess for either party may also be interviewed. 

 The candidate 
 wishes to   
 take no 
 further action

 Complaint is found to be   
 valid and upheld after 
 investigation.

 Person found to be  
 guilty of 
 harassment or 
 bullying will face 
 disciplinary action   
 and in some cases 
 prosecution

 Lack of evidence that the complaint is valid 
 and no further can be taken

 Situation will be closely 
 monitored by the Directors

 In all cases the following issues will be part of the process:
  • Voluntary transfer to a different department
  • Counselling where undue stress is caused
  • Confidentiality at all times
  • Clear communication of company policy on bullying and harrassment
  • Thorough, independent investigation and a fair considered outcome

 A review of bullying and harassment policies and procedures will take   
 place at Management meetings to ensure that the company develops a  
 culture where bullying and harassment is unacceptable.

Partners Employments will not tolerate any forms of harassment or bullying. 
Harassment or bullying can range from extremes such as violence, to less obvious forms like ignoring someone.  Forms 
of harassment include (but are not limited to): •physical contact • jokes, offensive language, gossip, slander, sectarian 
songs and letters • posters, graffiti, obscene gestures, flags, bunting and emblems • isolation or non-cooperation and 
exclusion from social activities • coercion for sexual favours and pressure to participate in political/religious groups • 
intrusion by pestering, spying and stalking • failure to safeguard confidential information. 


